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What is an electronic resource? 
AACR2 Rule 9.0A1 states: 

 Electronic resources consist of data (information representing numbers, text, 
graphics, images, maps, moving images, music, sounds, etc.), programs (instructions, 
etc., that process the data for use), or combinations of data and programs. Electronic 
resources often include components with characteristics found in multiple classes of 
materials so there will frequently be a need to consult other chapters. For example, in 
describing a serially-issued cartographic electronic resource, use chapters 3, 9, and 
12. 

 For cataloging purposes, electronic resources may be treated in one of two 
ways depending on whether access is direct (local) or remote (networked). Direct 
access is understood to mean that a physical carrier can be described. Such a carrier 
(e.g., disc/disk, cassette, cartridge) must be inserted into a computerized device or 
into a peripheral attached to a computerized device. Remote access is understood to 
mean that no physical carrier can be handled. Remote access can only be provided by 
use of an input-output device (e.g., a terminal), either connected to a computer 
system (e.g., a resource in a network), or by use of resources stored in a hard disk or 
other storage device. 

 

The content of the information package is the most important factor when cataloging. An electronic 
resource that is primarily language material should be cataloged as a monograph, serial, or 
integrating resource, as appropriate. For example, a music score issued in electronic format should 
be cataloged as a score, not as an electronic resource. The computer/electronic aspects of these 
materials are brought out with the addition of an 007 field (see 007 Field: Physical Description Fixed 
Field: General Information and Policies) to the record. The 007 field is mandatory for all electronic 
resources. 

 

Chief source of information 
AACR2 Rule 9.0B1 states:  

The chief source of information for electronic resources is the resource itself.  

 Take the information from formally presented evidence (e.g., title screen(s), 
main menus, program statements, initial display(s) of information, home page(s), the 
file header(s) including “Subject:” lines, encoded metadata (e.g., TEI headers, 
HTML/XML meta tags), and the physical carrier or its labels), including information that 
has been uncompressed, printed out, or otherwise processed for use. If the 
information in these sources varies in degree of fullness, prefer the source that 
provides the most complete information. 

 If the information required is not available from the resource itself, take it from 
the following sources (in this order of preference): 

• printed or online documentation or other accompanying material (e.g., 
publisher’s letter, “about” file, publisher’s Web page about an electronic 
resource) 

• information printed on a container issued by the publisher, distributor, etc. 
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Cataloging CD-ROMs 
CD-ROMs are currently manufactured in two sizes: 4 ¾ inch and 3 inch (called mini or biz card CD-
ROMs). 
 

Fixed field 
Leader 
 

 
 

007 for electronic resource 
 

 
 

008 
 

Note:  
For mini CD-ROMs, use  
z : Other for Dimension 
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Variable Fields 
 

 
 

All electronic resources (direct and remote access) have a general material designator of  
$h [electronic resource]. 
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Order of notes: 
 

Nature and Scope (500, 516)  

System Requirements (538) in this order: 

• the make and model of the computer(s) on which the resource is designed to run 

• the amount of memory required 

• the name of the operating system 

• the software requirements (including the programming language) 

• the kind and characteristics of any required or recommended peripherals 

• the type of any required or recommended hardware modifications 

538     System requirements: PC or Macintosh; 16 MB of RAM; Windows 95/98 
or NT; SVGA color display capable of displaying 1024 by 768 pixels; DVD-ROM 
drive. 

Mode of Access (538) (remote electronic resources only) 

Language and Script (546, 500)  

Source of Title Proper (500)  

500     Title from disc label. 
500     Title from title screen. 

Variations in Title (246, 500)  

Parallel Titles and Other Title Information (246, 500)  

Statements of Responsibility (500)  

Edition and History (500)  

File Characteristics (500, 538)  

Publication, Distribution, Etc. (500)  

Physical Description (500)  

Accompanying Material (500, 556, 590)  

Series (490, 500)  

Dissertations (502, 500)  

Audience (521)  

Reference to Published Descriptions (510)  

Other Formats (530)  

Summary (520)  

Contents (505, 504, 500)  

Numbers (0XX, 500)  

Copy Being Described, Library’s Holdings, and Restrictions on Use (5XX, 590, 506)  

“With” Notes (501, 591)  

Combined Notes Relating to a Reproduction (533)  

Item Described (500)  
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Local processing 
 

902 field 
 

 
 

Holdings record 

• All CD-ROMs, except those going to ReCAP, are given accession numbers. Make a permanent 
card for the shelflist and use the next available number for the particular location.  

• The accession number should appear in the 852 field on the holdings screen as: COMPUTER FILE 
56 

• Always use uppercase letters. 
 

 
 

Location 

• CD-ROMs are only to be placed in locations that have the appropriate computer equipment. This 
includes most branch libraries and the various reference locations. CD-ROMs should never be 
assigned to Firestone stacks, except in the case of accompanying material. 

• FILMB is the designated location for CD-ROMs not ordered by a specific location. 

• ELF2 is the CD-ROM tower designation. Send these materials to the Systems Office after 
cataloging. 

 

Item record 

• All CD-ROMs should have item records. Before creating a new item record, check to make sure 
one has not already been created during acquisitions.  

• The accession number should appear in the 852 field on the holdings screen as: COMPUTER FILE 
12 

• Always use capital letters. 

 

Barcoding 

A single barcode should be placed in the upper lefthand corner of the back of the jewel case. 
Barcodes are not assigned or affixed to CD-ROMs and their associated documentation. For 
information on marking the item see Recording the Call Number: CD-ROMs, Computer disks. Make a 
printout of the OPAC record and mail it with the CD-ROM and accompanying material to the 
appropriate location.  
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Cataloging PDFs 
 

LCRI 1.11A (for cataloging reproductions) states: 

Transcribe the bibliographic data appropriate to the original work being reproduced in 
the following areas: 

• title and statement of responsibility 
• edition 
• material (or type of publication) specific details 
• publication, distribution, etc. 
• physical description 
• series 

Give in a single 533 note all other details relating to the reproduction: 

• format of the reproduction 
• date of publication 
• place and name of the agency responsible for the reproduction 
• date of the reproduction 
• physical description of the reproduction if different from the original 
• series statement of the reproduction (if applicable) 
• notes relating to the reproduction (if applicable) 

 

For many PDF documents, cataloging copy is available. If copy is not available and you are able to 
determine that the PDF document exists also in print format, treat as a reproduction. Otherwise, 
catalog the PDF as a “born-digital” electronic resource. 
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PDF treated as a reproduction 
 

Leader 
 

 
 

007 
 

 
 

008 
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Variable fields 
 

 
 

All electronic resources (direct and remote access) have a general material designator of  
$h [electronic resource]. 

 

Order of notes: 
 

Nature and Scope (500, 516)  

System Requirements (538) 

Mode of Access (538)  

Language and Script (546, 500)  

Source of Title Proper (500)  

Variations in Title (246, 500)  

Parallel Titles and Other Title Information (246, 500)  

Statements of Responsibility (500)  

Edition and History (500)  

File Characteristics (500, 538)  

Publication, Distribution, Etc. (500)  

Physical Description (500)  

Accompanying Material (500, 556, 590)  

Series (490, 500)  

Dissertations (502, 500)  

Audience (521)  

Reference to Published Descriptions (510)  
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Other Formats (530)  

Summary (520)  

Contents (505, 504, 500)  

Numbers (0XX, 500)  

Copy Being Described, Library’s Holdings, and Restrictions on Use (5XX, 590, 506)  

“With” Notes (501, 591)  

Combined Notes Relating to a Reproduction (533) 

533    Electronic reproduction. ‡b San Rafael, Calif. : ‡c Morgan & Claypool 
Publishers, ‡d c2006. ‡n System requirements: Adobe Acrobat Reader. ‡n Mode of 
access: World Wide Web. 

Item Described (500)  
 

Local processing 
 

902 field 
 

 
 

Holdings records 

• All remote access electronic resources are location of elf1 and have call number Electronic 
Resource. Do not create item records. 
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Born-digital PDF 
 

If you cannot determine if the publication being cataloged exists in print, treat it as if it were 
available only online (i.e., “born digital”). 

 

Leader 
 

 
 

007 
 

 
 

008 
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Variable fields 

 

 
 

All electronic resources (direct and remote access) have a general material designator of  
$h [electronic resource]. 

 

Order of notes: 
 

Nature and Scope (500, 516)  

System Requirements (538) (list only unusual system requirements) 

Mode of Access (538)  

538     Mode of access: World Wide Web. 
Language and Script (546, 500)  

Source of Title Proper (500)  

500     Title from title page (viewed on [date].)  

500     Title from HTML header (viewed on [date].)  

Variations in Title (246, 500)  

246 1     $i Also known as: $a [variant title]  

Parallel Titles and Other Title Information (246, 500)  

Statements of Responsibility (500)  

Edition and History (500)  

File Characteristics (500, 538)  

Publication, Distribution, Etc. (500)  

Physical Description (500)  

Accompanying Material (500, 556, 590)  
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Series (490, 500)  

Dissertations (502, 500)  

Audience (521)  

Reference to Published Descriptions (510)  

Other Formats (530)  

Summary (520)  

Contents (505, 504, 500)  

Numbers (0XX, 500)  

Copy Being Described, Library’s Holdings, and Restrictions on Use (5XX, 590, 506)  

“With” Notes (501, 591)  

Combined Notes Relating to a Reproduction (533) 

Item Described (500)  
 

Local processing 
 

902 field 
 

 
 

Holdings records 

• All remote access electronic resources are location of elf1 and have call number Electronic 
Resource. Do not create item records. 

 

 


