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Basic Skills for HTML

An Introduction

Before beginning to work with HTML, it is important to have certain skills and
understanding about how Windows and Unix work. This workshop will deal with some
of the basic skillsimportant to working and understanding HTML documents.

1. Windows techniques (switching from one window to
another, copyé&paste, find&replace, etc.)

2. ASCII vs. other formats

3. How to save a file (.txt == .html) [problem with Windows
3.1]

4. How to load it onto the server [May have to change .htm to
.html]

5. How to set permissions

6. How to view a local file in Netscape

A lot of these things can be done for you automatically with the correct software, but it's
still important to understand what's going on.

Switching from one window to another
There are two ways of switching (toggling) from one window to another.

Windows 3.1
Go to the box in the extreme top left corner of the window and click. A menu will
appear--choose Snmtch To. A list of options will appear and choose the one you want.

Windows 95 & Windows NT
At the bottom of the screen, there is ataskbar where you can click on the different
buttons

| Stalti ¥ Microsoft Word ! EMiDrDSDﬂ: foice...! ﬁF‘U Slaw/Germ I ﬂMessage for W... I

Another way works with all forms of Windows. Press the Alt Key and then the Tab key.
Something that resembles the following window will appear.

e w A

[ Princeton University Libraries® Catal...
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By continuing to press the tab key, still holding down the control key, you can choose
which program you want.
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Copy&Paste

|Ei|e wiew Insett Format Tools Table Window Help |

To move text or other information Eile|§|:|it View Insert Format Tools Table Window Help

from one area, or window, to = %7 Undo Move Object  Chrl42 ot | e i %

another area, use the Edit function O Gt Iy o
from the toolbar at thetop of the ™ - B I U =
screen. b CUE Chrl4- i mpr—_—
Select the text you want to copy Copy Ctrl+C i ' !
by dragging the cursor over the R Paste Chel+y
information you want. On the Paste Special...
Edit menu, click copy (or press Facte as Hymerink
control + c).

Clear Delete

Select Al Chrl+-8

@4 Find. .. Chrl+F

Replace, .. Ckrl4+H

Go To... kg

L=,

Ghjech

File ! Edit ¥iew Insert Format Tools Table wWindow Help
. = &3 Undo Move Object ChrlH-Z g [0 [
When you find the spot where you | T 3|

®

want to insert the information, ‘mal DT i '| B 7 U |é
place the cursor exactly where I Ghrlt e e——
you want it, go to the Edit menu, EE ol CHHC .

and click Paste (or press control | B paste Chrlty |

+ V)- Paske Special. ..

Paske as Heperlint

Make suretheinsert is on,or

you might lose everything. b B
Select all Chrl+A
Aslong as you don't press another #h Eind... Chrl+F
key, you can also Undo your last Replace. . ChrleH
command. (see below) i CHl+G
Lkt
Practice: L)z

1. Open Wordpad
2. Qo to http://infosharel.princeton.edu/katmandu/html/examplel.html
3. Copy the text below the line, and paste it into Wordpad.
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Find

Y ou can use the Find command in Eile | Edit Miew Insert Formatb Tools Table Window Help
Edit function to find words and [ 7 Cani e G E o coae | @
phrases in the text. Click on gl Sl e e
Edit=>Find, and a window will — e — 1

; i U el

e ] 1

appedr. 22 Gy i e '
(or press control + f). s

R paste Chrl+Y

Paste Special. ..

Paste as Hymetlink:

Clear Delete

Select Al Chrl+5
| a4 Find... Chrl+F

Replace. .. Ckrl+H

Go To.., Chrl+5

LTt

ek

Find and Replace |

Find |RE|:_|Ia|:eI Go To i

Find what: | =] Fird Mext

Zancel

_ cored |
More ¥ |

Enter the text you want to find and it will highlight it for you.

Thisisnot a database search, it merely searches the document you have open. There is
no Boolean or other capahility.

Practice:

Take the page you just copied and pasted into Wordpad and search for the following
words: Technical, Special. Click Select whole word only and Match case and see how
they work.
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Replace

Eile | Edit Wiew Insert Formab Tools Table Swindow Help
| 4

B [ L E = ey - o . | g
.

]

Y ou can use the Replace command in -

Edit function to find and replace words 0 CanlbRepeat Creldy 1
. . rnal L z4 - | B I O |E

and phrases in the text. Click on — o —

Edit=>Find, and awindow will appear. [ - ;:r_*f g R g

or press control + h). T S e

(orp ) R paste Chrl+y

Paste Special. .,

Paste as Hypetlink

Clear Delete

Select Al ChrlA

@4 Fird... ChriF

| Replace. .. Zkrl+H

Go To.., Chrl+3
LIt
ek

Find and Replace I

Find Replace I G0 To I

Find what; l ;i Find Mesxk

Cptions:  Search Down Cancel |
Replace with: I :J Replace |

Feplace All

More ¥ |

Type in the text you want to replace, along with the new text. When you choose Replace,
the computer will ask you if you really want to replace the text. If you choose Replace
All, it will replace everything automatically.

It's best to think for a moment before choosing Replace All.

There is amost aways an option for Undo under the Edit command, but the Undo
command must be the next key pressed, otherwise, it is no longer possible to undo it.

Practice:
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Take the page you just copied and pasted into Wordpad and replace special with
gpecialized. Select whole word only and Match case work the way they did for Find.
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ASCII

This stands for the American Standard Code for Information Interchange. It is a code for
representing Roman al phabet |etters and numbers, primarily for textsin English. There
are 127 numbers. Most computers use ASCI|I for text, but not for word processing.
Programs are never in ASCI|I.

Y ou probably remember from school the binary system where al numbers are reduced to
Oand 1. Asaresult, 10=2 while 1111111=128. ASCII is an accepted standard used by
many programs and computers that code basic letters, numbers and other symbolsin the
same way. 1110000 is alowercase "p". Thisis caled a seven bit system. IBM introduced
an extra bit in 1981, making the 8 bit system and increasing the possible numbers to 256.

Not everybody has to use the same coding. Different countries use different codes for
their own letters. For example, not everyone uses the roman aphabet. Also, different
programs use their own codes. On the Internet, they use a very similar coding called the

| SO-Latin-1 character set. Also, the MARC format does not use regular ASCII codes.
Why is thisimportant? If you want to look at pages in other languages, you must set your
machine to use different codings.

Before setting the iao+ian 0aaioa

!

Machine bASODA BE TACE-ATE AL « BAGI, TAIAAR I CONOEIIA Axddi

T i FAG R O A BB ARG GOsGATRT oafort addrae
IR (A0 BIDOE T - OAR +£AAL ODIOGA BN O GOIAL "LLLR, BOTIA
BAGEE " (F 000G AFEL pF RTFCAREA E FEF Fadd A0

BT dasidiie:
MEE Cr syt i AT A Db

& LAETSTATE EO4 ATIE TOERrA L ks T4 ADTTESedaT L D000, LOTT 1L
RAARS SA0RED. SATSAT S LATCT B0 (UATTE BV AESTTE « AIOGEE B0 0ATE
ACRECOT TR0 OEDACS ATA O - fi =IO ART AT BICESE 1A 7, -
CIIGES EETAE - ~BIALAATER QAT HA PAGAL URHETE TAET- A ATTA
QRSIAATE, BUGATECD TARSCASE. & 0L BU-0A SICL BOTED i 10 A-EIC EAE
HAOAE & CLATATAL EICAL = dRSASAG OO BORLAET FAGE A ST
LAAATE TACAS "l ATEAE E ITSEl- DEED D ASOARTT, B, BEAE Sulbiddeitg
AOREC, IAEIAEICH 1A OOAAETS iy SEEE" BOIECATT <10+ AfECe « IE Af,
G AIATE QATO, OULA BICOARRIE TAS ~UIE TA QANR AAMTA a=10 1A ATAGTLATA

'

-
3
g

HEPBHAH PABOTA

Faprmre or pasnewarr o § Sopuee, TaMeTas B ST R
Caopt OEeT $OPMPERNN QeI CHONEND U3 N NN TR
orepery paferas, Colfrac eI mo SC0E FETON CINETE gopas
CEER el an, Epewe gopeei”, Hoe opegyio spenne i o TEECEen §

FRTA T T

After setting the machine

g

Menn aa new

[ Npsmma ] Himmemzs MRS,
() |
m HE HAO MEHH II¥IATh!
€ SRV TOPAES T Monefl B Hemonas JTEBHHEOBY e moonoiTeea. He
TOTOMY. UTO 04 Mo bepeT TRYEEY, TIPOCTo ¥ oiJHer M3 CAMbIL HIBL THRLL B
Mamizler's

Focosms iy THGABHEDT SpOIT e BeT TEreph Mok Tenapota, - 7 BnyHeH
Tephd DL NERTE HA ¥To, - PepopaT Himenafl, - B Nocnorpuie Do Ml Hes T
HSEAN HEMTBECT HEIE. VTPOHARKN. MHTANMCs JamTaTe M soe ns-5a more,
UTO WM HE HLEIOCh, Kax 8 cyacy! & rog sasan moroa n erepdvpre
FEMODITIEN BEATH TN SONOTES: MEMLRN MUy A RAsmeit’ 12 MOCHO UK
SCnmp T 1 K, KAK peongr e apiiinTp . HaCmIpunes e CT s
"mrpowmn'-l'. L ANCAHLL BOPBANNCE B MOl M, CRAEAUH HIEHY , ChIHA H

E

Practice
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Go to: http://www.e-spaces.com/rws/win/supermario/index.html
and make the page viewable.
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Saving a file

Y ou can make HTML files in any word processor. Of course, it's easier to do thisif you
have a specia program that can do the coding for you and automatically save it correctly.
But if you don't, or if you are experiencing troubles, you must save the file as an ASCI |
file. In most Windows programs, this means saving it as atext file.

Save As
Save in: I'..'.:‘i Wfinnt ;I E'FI EEEE- =
B Config 2 Help [ Prafiles
|1 Cookies [Z1 Hatfix 3 TEpair
1 Cursors dJava [ dSendTa
| Desktop [ Media 3 syztem
1 Fants (L1 Dceache 3 Syztem32
1 farms (1 0dbe [ Temporary Intemnet Fil
4] | i

File name: ID::u:ument Save I
Save as type: |Te:-:t Diacument :J Cancel |

Word for Windows 6.0

[Rich Text Format [RTF]
T et Document

Text Document - M5-D05 Format

In other programs, it may say "Text only" or "Text only with line breaks". Either selection
isfine.

File Extensions

In order for Netscape to know that your file should be displayed in the browser screen
(instead of opening it with another application) you must save it with the extension
html

Practice:
Save your file astest.html
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Letting Others See Your Work

The next steps are to let other people see your work. If you leave your files on your
machine, others will not be able to use your files (unless your machine is a server).
Otherwise, al your files must be transferred to the server through an ftp program. There
are various programs for doing this.

The easiest way to put your file (or files) on the server isto use a specia ftp program. We
will demonstrate this using a special program: the WSFTP program.

First, you must decide which server you will place your files on. In this case, we will
place filesinto our Unix (phoenix) accounts.

Setting up a home page on the server

One last part isto set up adirectory in your Unix (phoenix) account named public_html
and setting the permissions. CIT has allowed everyone to do this automatically.

Log onto your phoenix account to the % prompt.

Type in the following command: /usr/princeton/bin/wwwpublic

And hit Enter. The public_html directory will be created with the permissions set
automatically.

Transferring the files from your machine to the server
Enter the name of the server (in this case, arizona), your user ID and your password, and
enter OK.

Session Profile
Profile Marne; |ElEE
Delete... | Save | Hew | el |

Host ﬂame:larizona Advanced... I
Host Type: I.-’-‘«utomatic: detect _’__] Help |
Uszer ID: liamesw ™ Anonymous Login
Pasaword: i ““““““““““ W Save Pazsword
.-’-‘«Qcount:l [ Auto Save Config

i~ Initial Directaries
Remate Hast: l

Laocal PC: l

Qomment:!

10
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TEWS_FTP32 arizona [_ O] %]
—Local Spstem —Remate System

’c: wprogra~lswsftpid2 j '/n/hn:lmeserver[l/user[le/:j
L 2l Chabi L | Chabi
common . txt 1 .eln

comnplete. vav FkDir (3 macfiles MEDir
connect . wav : 1 . resource :

RmD RmD

deisll.isu e [ nail e
SrTOr . WAW CaHail

whatsnew. txt 1 Hews

ws_ftp. ext i el | Cdpublic_html i
ws ftp.gid = .addressbook -
ws _ftp.hlp Erec .addressbook . 1 o2
ws_ftp.ini L BeriEme > | -afpvols Eerame
ws ftp32 exe .article

ws ftp32. txt [ElEte .cshro Delete
& [-=-] Refresh .gopherrc Refrezh
B [-c—1] - .login s

1 | | 2 Dirlrnfio 4 I I ¥ Dirnfa

ALl & Binany I Auto

Received 2344 butes in 0.2 zecs, [110.00 Kbps), transfer succeeded
226 Transfer complete,

<]

LClose | Cancel I Logiw'nd I Help I Dptionz I About | E xit I

Changing the file names from .htm to .html

On some machines, including the unversity servers, it isimportant to save your files as
".html" instead of ".htm". On NT and Windows95 systems, thisis not a problem, but in
Windows3, you are limited to only 3 characters after the dot "test.htm" instead of
"test.html".

11
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The easiest way to avoid this problem isto set your ftp program to change this
automatically. Click on Optionsin your ftp program.

FEWS_FTP32 arizona =]

—Lozal System —Remate System
a o SWINNT~Profiles~] amesj ! snohoneserver (- userles :;]
L 2| Chobi Tt B
[d bibinfo _— 3 .eln —
L3 buddy MkDir [ macfiles el k< Crir
[ cgi e 1 .rescurce T
RmD R

] cgitest L Camail .
21 ches== C1Hail

] databa=e ] Hews b

1 Documents igi ¢ || IC3 public_html Yigw
Cdexhibition = .addressboolk -

] experiments Lhc caddresshook . 1 SEEE
([ humres Hename - -afpvols Henane
23 katmandu .article -

[ latest DElcte .cshre Delete
Ol Fefreszh : gnpherrc Refresh
L1 letters bl .login g
1 I i 3 Dirlrfo 4 I i » Dirlnfio

 ASCI ' Binary [ Auto

Recerved 2344 butes in 0.2 zecs, [110.00 Kbpz). transfer succeeded

226 Transfer complete.

=

LCloze | Cancel | Logtwnd | Help

| I |

About I

When the new window appears,
Click on Extension Conversions.

Options

Seszion Optionz...

A5CI Extenzions...

File Azsociations. .. |

Save Directom Mames |

Save Window Locationg I

12
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) ) Convert Extensions I
In the new window, enter " .htm" in
the Source, and enter " .html" in the Saurce Destination add | Bt |
Destination. ki kit

Help |

Converts the zource
extenzion to the destination
extenszion on transfer,
Source iz dependent ok
tranzfer direction.

Click Add, then Exit.

Practice:
Create apublic_html directory in your phoenix account, and put the test.html in there.

Permissions

Once on the server, you must make sure that the permissions are set properly, otherwise
people may get the reply, such as Forbidden 403. When you look at the directory of your
file on the server and type the command Is-I,

you will see something strange that looks like this:

Permissions D“;Ilﬂr File Size File Name
[Cruxr—xr—x| Idliun | [1ib] [2236][Nov 11 11:22|[htmltoc.htmnl |
No. of Group Date of
links Last Change

This display tells us:

1. what the permissions are (see below)

2. the number of links to this file (unimportant for us)
3. the owner of thefile, the group the file belongs to
4. the size of thefile

5. the date it was last changed

6. and the file name.

It isimportant to understand the permissions.

'Dn;ner Gr?up World
Type of
RS B

Fead Execute
Write

To change the permissions, you must log onto the server.
In Netscape, go to: telnet://arizona and log on to your account

13
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Change the permissions by typing
chmod ugo +r+w-+x filename
u = user (the owner) +r, -r = allow, not allow, to read the file

g = group +w, -w = allow, not allow, to write to a file
o = world +x, -x = allow, not allow to execute a file
To change permissions for al the filesin the directory: *.*

Examples:

chmod ugo +r+w+x [filename]
The entire world has full permissions

chmod o -r-w-x [filename]
The world cannot access thisfile.
chmod g +r-w-x
The group has permission to read the file, but not write or execute it.

Practice:

Vi

Change the permissions of your test.html file.

ewing a file saved on your disk drive in Netscape
Open Netscape.

Go to File.

Go to Open Page.

Click on Choose File.

Browse through your directory structure until you find the file you want.
Double click on thefile.

Click on Open.

Refreshing the Page

When you work on a page, you must reload it into Netscape to see the changes.

Click the Reload Button (next to Home)

Practice:

View your test.html file in Netscape.

Viewing the URL (Location) of a Document

To seethe URL (Location) of adocument, it may be displayed already. If not,

look in View (Netscape Communicator) or Options (Netscape 3) and make sure that the
sections concerning L ocation are turned on.

14
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