Outline for video cataloging workshop

I. Introduction 
Some of the challenges of searching for video materials on RLIN and OCLC have been removed now that we can search without having to name a specific file.  There will always be some titles which will necessitate honing in on the video formats.  "Romeo and Juliet" is one prime example of such a title.  We are focusing here on films (features and shorts), documentaries, and television programs (both whole seasons and single episodes)

There are primarily two types of formats we will encounter, DVDs and VHS cassettes.  On rare occasion other types will pop up (such as Beta, film reels).  The container for the video can be especially helpful in providing information about the item, namely the title, date this item was manufactured (date we would put in the 260 and the 1st date fixed field), cast, crew, and time duration.

DVDs can be viewed on your computer (using the Windows Media Player) and VHS videocassettes can be viewed on the TV/VHS player in Technical Services.  This player only plays NTSC (National Television System Committee) cassettes.  Most North and South American countries use this standard as well as some Asian countries.  PAL cassettes (Phase Alternation by Line) are used in two South American countries (Argentina and Brazil), Europe, Africa, and some Asian countries.  SECAM (Systeme Electronique Couleur avec Memoire) is used in a few European and Asian countries, some Caribbean nations, and in Africa.  

PAL cassettes can be viewed on the video cassette players in the French/Italian or Spanish/Portuguese study rooms on the B-Floor.  There are also such players in the Language Lab in East Pyne.

II. Descriptive cataloging

007

specific material designation: DVD = d   cassette = f



format: DVD = v   VHS = b




sound on medium: sound = a   silent = [blank]




medium for sound: DVD = i   cassette = h   silent = [blank]




dimensions: DVD = z   VHS = o

008
publication status: in cases of a video release of a film                           issued earlier, use “p”; date 1 = video release date; date 2 =


original issue date


type of material = v


technique: live action = l   animation = a

245 

$h [videorecording]



Example of title obscured by introductory phrase: On chief 




source: MGM Pictures presents Ed Asner in Jaws.




245: Jaws




246: MGM Pictures presents Ed Asner in Jaws

260

relates to the distributor of the video; typically found on 



container

300 Examples: 
1 videocassette (82 min.) : ‡b si., b&w ; ‡c 1/2 in.
2 videodiscs (106, 94 min.) : ‡b sd., col. ; ‡c 4 3/4 in.

5xx                        Examples: 

500: Source of title, etc. if not viewed: Title from                                               
container.
500: Originally released as a motion picture in 1962.

500: For videos in Spanish or Portuguese: Latin American and Iberian videos in Princeton University Library. ‡5 NjP
508: Credits note [director, narrator, producer, writer, etc.]

511: Cast note [actors]

520: Summary [accept as is; do not provide one]





546: Language note: In Icelandic with Sanskrit subtitles.
700
For movies: actors (prominently named in opening credits or on container; if prominence is unclear, trace no more than 3), directors, and writers; For documentaries: narrators, interviewers, writers; Related works (e.g., based on Ernest Hemingway’s Farewell to arms.)
710 distributor from 260, production companies 

III. Subject cataloging

Assign the same subject headings you would if the item were a book. If the item is “fictional” (i.e., a movie) and deals with an identifiable subject, assign headings with the subdivision $v Drama.

Most videos should get at least one form heading. For documentaries, the heading Documentary films is standard. For movies, a combination of the following would usually suffice: feature films, short films, comedy films, historical films, biographical films, video recordings for the hearing impaired.
                  Note: Do not assign a heading such as Motion pictures, French or 

      Motion pictures$zFrance to a motion picture produced in France; these are 

      subject headings, not form headings. Similarly, do not assign the heading
      Foreign films; this, too, is a subject heading.

IV. Classification

Videorecordings get a sequential accession number like microforms. Videocassettes are preceded by VCASS; DVD’s are preceded by DVD.
To find the next available number: In Voyager, search by Browse / Call number, using the Locations Filter for your location. It helps to have a rough idea of the next available number so that the browse function drops you fairly near that point; looking in the shelflist before searching is a good idea. Once you find the next available number, put a card in the shelflist. Do this for all locations except VIDL and MUS.

V. Physical processing

Write the call number (see examples below) on the label of the videocassette or DVD using a “Sharpie” permanent marker. Also write P.U.L., usually at the bottom of the label. If there is no label on a videocassette, or if the label is too dark for the marking to show, write on the clear plastic window to the left or right of the label. For DVD’s with dark labels, write on the clear strip surrounding the center hole.
Take cataloged videorecordings to the proper shelf in Plating & Labeling, where they will be labeled and sent to their location.

Examples:

(UES)


(VIDL)




VCASS

DVD
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316

VI.      Resources

AACR2 chapter 7 for descriptive issues.
Internet movie database (www.imdb.com) for information on actors, directors, production companies, etc.
Cataloging motion pictures and videorecordings by Nancy B. Olson for more detailed guidance on cataloging issues. (DC) Z695.64.O58
For DVD’s:http://ublib.buffalo.edu/libraries/units/cts/olac/capc/dvd/dvdprimer0.html
MARC documentation: http://www.loc.gov/marc
Example records:

single television program episode:  4004849

television program: 3410233

documentary: 3823844

documentary: 4246769

documentary: 4204223

documentary: 4248071

feature film: 3416171

foreign feature film: 3412629

