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CONFIDENTIAL

PRINCETON UNIVERSITY LIBRARY

 LIBRARIAN ANNUAL APPRAISAL FORM

Name of librarian:                                                      _____________    Rank:                                  

Name of supervisor:                                                                            Date of appraisal:                          

It is part of the basic personnel policy of the Library that all employees are entitled to a periodic review of their work by their supervisors.  There should be a mutually clear understanding of the work the employee is expected to perform, how well the employee is performing the work, and what the employee can do to improve in any areas.  This form is provided for this review.

After the meeting, both parties should sign this form.  The employee is welcome to attach any written statement he or she wishes.

Signed:  Supervisor:      

                                                             

                Librarian:   __________________________________                                Review Requested.

This form then goes to the Supervisor's Supervisor who will read the form, deal with any request for review, sign the form, and send it up the supervisory chain to the University Librarian.

Signed:  Supervisor's Supervisor:                                                                     

