[image: image1.png]


PRINCETON UNIVERSITY LIBRARY

Position Reclassification Request 

Cover Memo Form

From: (Supervisor ‘s name) , on behalf of   (employee’s name)
To:  (Classification Review Board members names)
Date:

cc: Lila Fredenburg

     Luisa Paster


Position Title:
Department:

Current Grade:


This ___ level position is being submitted for reclassification based upon the 

following  changes in duties: 

1.

2.

3.

4.

 Each change indicates a higher level of knowledge and skill, 
independent judgment, organizational impact, or increased leadership responsibilities.
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