Acq for Selectors – Serials

Introduction

Introduce self

Introduce Colleen – prob. All know. 

Welcome to this training session on serials issues.  This builds on information that was presented in the Cataloging module searching session, and in the Acquisitions – Monographs and Funds session.    Searching and navigation skills presented in those sessions are assumed here.

Nevertheless, should you run into any problems, please signal Colleen, who can help you.

Terminology

Before we get into Voyager, I want to talk a little about terminology that is used with serials in this library.

Standing orders vs. subscriptions

A subscription is like any magazine you receive at home – you pay for it up front. You may be billed by the volume (e.g. vol.2, no.1-4) or by the year (2003/01/01-2003/12/31).

A standing order is a ship and bill item – the bill for a volume arrives along with the piece.

Periodicals vs. standing orders/continuations/serials

We refer to any serial publication as a periodical if the decision has been made to hold current unbound issues until a bindable unit is in hand.  Most of these are weeklies, monthlies, quarterlies, etc but there are annual and irregular publications that fall into this category.  Most, but not all, are subscription items.

This is the material handled by  Serials Acquisitions Unit – Periodicals section (Heidi )

We generally call titles  “serials” or “continuations” (formerly known here at Princeton as “binds” when the volume is either hardbound, or will be added to the holdings and bound immediately upon receipt.  Most of this material comes on standing order.  This is the material handled by  Serials Acquisitions Unit – Continuations section (Susan ). Booksets (multivolume monographs) and monographic series standing orders are also handled by this unit.

Open acq and cat using the  _______logon

Review PO types that refer to serials

Components/publication patterns : what are they?

The are two ways of looking at standing orders and subscriptions. The first way applies only to titles that you know are actively being checked in. It will not work for a new subscription if it has not yet had a new publication pattern (or component) attached to it.

Go to list bar>check in>serials history

The default search is by check-in title.   This as a rule is the title in the 245 field of the bibliographic record.  If your search comes up empty, try ISSN (with hyphen) or Other search  (standard staff mode search box)

0193-0826 with and without hyphen (journal of library administration)

Serials history


Receipts  to problems to claims ; Once received, claim or problem disappears. So you can’t see entire claim history, only what’s outstanding. 


EXAMPLES – Contemporary political theory




Common knowledge

 (look at claims, problems,invoices) Look at displays in catalog

http://catalog.princeton.edu/
 Serial – (bind)Electroanalytical chemistry (claims). Not only claimed, but got claim response, which is noted on the original claim) (receipts)

In the first session we looked at monograph orders. Let’s look at a couple of continuations.  You can access the order from the check in record.

Contemporary political theory -  demo claims on order

Review header info.

Problem of order status vs line item status on continuations

Look at prices and notes

A word on funds


Sometimes payment arrangements for serials change over time. A prime example would be an electronic resource originally paid on a single subject fund and later on electronic journals, or a split payment.   You can look at the fund associated with the order or with any invoice by selecting the Copies /Funds tab and clicking on the appropriate order or invoice icon.

Sample  - Art???

Cancelled serials

Voyager does not allow for attaching a cancelled status to an order that has a component (publication pattern) attached.   Because we are frequently receiving issues after the cancellation request is issued (e.g. the rest of the year’s subscription), we cannot close down the order immediately.   We also sometimes receive credits back against cancelled orders, and we cannot close down the order until all invoices have been processed. 

See note field (line item note) and 866 mfhd

1abt2590 economics of education review
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another example of cancelled order 1abt4386

Bib 358989

Checking for a series or serial standing order

I mentioned that looking at serials history for a standing order or subscription works only for older subscriptions which already have check-in records attached to them. What if you want to search for standing orders that may not yet have anything checked in ?

Demonstrate using world bibliographic

Discuss monographic series records characteristics

In searching for a standing order you are looking for a bibliographic records with the series in the 245 or very occasionally the 246 field

Link from cat to acq 

This is just a quick demonstration.  You may wish to look at Ord Div documentation>searching>series checks in Voyager  which contains a full description of the process of searching for a standing order.

http://infoshare1.princeton.edu/order/searching/serieschkvoy.html
Having found an order record, you would need to go to serials history to check on a particular issue.

Three ways of getting to line item information

Serial order 1ACP8314


Serial invoice S2184321


Search catalog Essays in arts and sciences – Alt rq or menu

Single orders  - demonstrate po type, notes


131029

131112

Memberships / packages

Check out ACS online  38099 (has one general record with price and titles with $0)

American geophysical union 110239 – online on package, titles billed sep

AIP translation 38581 – billed on package record

Rand 100071 – single line membership record

Single orders

Practice questions

1. Find a subscription for Journal of the mechanics and physics of solids.  Who is the Vendor?  Last issue received ?   What volumes or subscription periods have been invoiced? 

2. Find a subscription paid on your fund.  Answer the same questions as in #1 above.

3. Find  a cancelled subscription on your fund

4. Find the serials history record for Old English newsletter.  What issues have been claimed?    Now look at the order record and find the claim display on the order.

5. Look at the SPIA copy of Nation.   What has been claimed?  What is on the problem list, and why?

